(请用公司抬头纸填写，红色内容根据自己的情况替换)

Dear Consular Officer:

This is to certify that our company employee:XXX (Passport No.:XXXXXX) will plan to travel to destination country from 2019/xx/xx to 2019/xx/xx for business meeting（请根据具体情况详述商务访问目的）.
XXX has been working in our company since Apr,2006, his/her occupation is General Manager with 100 thousand salary each month.

All the expense occurring during this trip will be responsible by our company/inviting company.Our company guarantees that he/she will return to China on time and follow the local law. He/She will continue to work in our company after this trip.

Person in charge of Company:XXX
Occupation:General Manager                

(Seal of compay)

Company: GUANGDONG xxx INDUSTRIAL CO.,LTD

Address: No.195 Yanjiang Road Middle,Yuexiu District,Guangzhou


Telephone:020-xxxxxxxx
